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OFFICE  OF  MANAGEMENT  AND 
BUDGET 

PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

Pursuant  to  5  U.S.C.  552a(eK4),  the  Office  of  Management  and 
Budget  hereby  publishes  the  Systems  of  Records  as  currently  main¬ 
tained  by  this  agency.  The  Systems  were  originally  published  in  the 
Federal  Register  on  September  2,  1975,  40  F.R.  40493. 

Additional  changes  not  previously  published  are  listed  below; 

1.  A  new  system  of  records  has  been  added— Clearance  Office 
Information  System— this  system  of  records  contains  information 
concerning  requests  for  clearance  under  the  Federal  Reports  Act. 

2.  The  “Routine  Uses”  has  been  changed  to  reflect  the  disclo¬ 
sure  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

3.  Under  categories  of  records  for  the  system  “Personnel  Sum¬ 
mary”  the  term  occupational  code  was  added  to  reflect  additional 
information  available  on  each  employee. 

These  Systems  of  Records  will  be  effective  .30  days  from  the 
date  of  this  publication  (November  8,  1976).  Written  comments  are 
invited  within  the  30  days,  addressed  to  the  Assistant  to  the 
Director  for  Administration,  Office  of  Management  and  Budget, 
17th  and  Pennsylvania  Avenue,  NW.,  Washington,  D.C.  20503. 

Velma  N.  Baldwin, 

Assistant  to  the  Director  for  Administration. 
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Veterans  Education  and  Training  Load  Model 
OMB/SPD/01 

System  name:  Clearance  Office  Information  System 
Security  classification:  None 

System  location:  Office  of  Management  and  Budget,  Clearance 
Office,  Statistical  Policy  Division,  Room  10201  New  Executive  Of¬ 
fice  Building,  726  Jackson  Place,  N.W.,  Washington,  DC  20503. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Executive  Office  of  the  President  and  employees  of  agencies  sub¬ 
ject  to  the  provisions  of  the  Federal  Reports  Act  who  are  reviewing 
or  who  have  submitted  for  review  requests  for  clearence  under  the 
Federal  Reports  Act. 

Categories  of  records  in  the  system:  These  records  contain  a 
docket  number  for  every  request  for  clearance  under  the  Federal 
Reports  Act;  all  materials  submitted  by  the  agency  requesting 
clearance,  including  the  names  of  agency  employees  directly 
responsible  for  the  request  and  the  names  of  those  authorized  to 
submit  it;  all  material  received  from  interested  persons,  including 
the  names  of  the  persons;  records  of  all  consultations  including 
names  of  persons  consulted;  minutes  of  any  public  meeting  or 
hearings,  including  the  names  of  persons  attending;  a  worksheet 
containing  OMB  reviewer  notes  and  recommended  action;  a  copy 
of  the  OMB  action  signed  by  the  Clearance  Officer;  and  copies  of 
the  approved  materials.  They  also  include  computer-generated 
records  and  reports  which  show  the  name  of  the  OMB  employee 
assigned  to  the  review  of  each  pending  request  for  clearance;  the 
name  of  the  employee  assigned  to  the  review  of  each  completed 
review;  the  name  of  each  agency  clearance  officer;  summary  re¬ 
ports  of  the  number  of  reviews  assigned  to  and  completed  by  each 
employee  for  the  last  completed  month  and  for  the  year  to  date; 
and  a  record  of  each  docket  borrowed  by  an  OMB  employee  with 
the  name,  room  number  and  phone  number  of  the  borrower. 
Authority  for  maintenance  of  the  system:  44  U.S.C.  3501-3511. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual 
and  to  officers  and  employees  of  OMB  in  connection  with 
the  performance  of  their  official  duties  for  the  agency  (See 
‘Retrievability*). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  three  electric-powered  rotary 
files,  on  a  reference  table  within  the  Clearance  Office,  and  in  the 
OMB  Records  Depository.  In  addition,  docket  information  is  stored 
on  computer  disk  for  use  in  preparing  inventory  and  control  reports 
and  listings.  Materials  stored  on  the  reference  table  for  immediate 
access  consist  of  the  current  inventory  of  reporting  and  record¬ 
keeping  requirements  cleared  by  OMB  under  the  Federal  Reports 
Act,  the  inventory  of  requests  for  clearance  under  the  Federal  Re¬ 
ports  Act  presently  under  review,  and  the  inventory  of  OMB 
completed  clearance  actions  for  the  current  and  preceding  months. 

Retrievability:  Records  are  filed  by  OMB  docket  number  except 
for  some  computer  generated  records  which  may  be  retrieved  by 
agency  clearance  officers  or  the  OMB  reviewer  number.  Access  to 
materials  in  the  Records  Depository  is  limited  to  the  staff  of  the 
OMB  Records  Unit.  There  are  no  restrictions  on  access  to  materi¬ 
als  in  the  rotary  files  except  that  no  docket  may  be  withdrawn  from 
the  file  except  by  a  member  of  the  Clearance  Office  staff  or  by  a 
member  of  the  OMB  staff  or  a  member  of  an  agency  staff  working 
under  the  instruction  of  a  member  of  the  Clearance  Office  staff. 
Except  as  provided  below  (see  Safeguards)  there  are  no  restrictions 
to  access  of  the  material  that  is  stored  on  the  reference  table  for 
immediate  use.  Material  processed  in  the  OMB  computer  center  is 
released  only  to  authorized  Clearance  Office  staff. 

Safeguards:  All  records  are  under  the  immediate  surveillance  of 
Clearance  Office  staff  during  working  hours.  The  materials  in  the 
rotary  files  are  locked  at  all  other  times.  The  Records  Depository  is 
locked  during  nonoffice  hours.  The  Computer  Center  is  in  a 
secured  area. 

Retention  and  dbposal:  Active  dockets  are  retained  in  the 
Clearance  Office  Information  System  until  the  period  of  time  for 
which  they  have  been  cleared  expires.  They  are  then  transferred  to 
the  OMB  Records  Depository  for  destruction  or  transfer  to  Na¬ 
tional  Archives  under  existing  regulations. 

System  manager(s)  and  address:  Clearance  Officer,  Statistical  Pol¬ 
icy  Division,  Office  of  Management  and  Budget,  New  Executive 
Office  Building,  Washington,  D.C.  20503. 

Notification  procedure:  Requests  to  be  notified  whether  the 
system  contains  a  record  pertaining  to  an  individual  should  be  ad¬ 
dressed  to  Assistant  to  the  Director  for  Administration,  Office  of 
Management  and  Budget,  Old  Executive  Office  Building,  17th  and 
Pennsylvania  Avenue,  N.W.,  (See  also  Chapter  III,  Part  1302  of 
Title  5,  Code  of  Federal  Regulations,  (40  F.R.  34165).) 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  from  material 
submitted  by  agency  requesting  clearance  and  internal  OMB  work 
plans. 

Systems  exempted  from  certain  provisions  of  the  act:  Not  applica¬ 
ble. 

OMB/LIBRY/01 

System  name:  Library  Circulation  System 

Security  classification:  None 

System  location:  Office  of  Management  and  Budget  Library,  New 
Executive  Office  Building,  726  Jackson  Place,  N.W.,  Washington, 
D.C.  20503. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Executive  Office  of  the  President. 

Categories  of  records  in  tbe  system:  These  records  contain  titles 
and  other  identifying  data  on  materials  borrowed  from  the  OMB 
Library;  name,  room  number,  organization,  and  telephone  number 
of  borrower;  and  the  return  date  for  each  item  borrowed. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act,  Title  II,  Sec.  202(b)(1),  40  U.S.C. 
483(bXl). 
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Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  officers  and  employees  of  0MB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  ‘Retrievability*). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  at  the  circulation  desk  of  the 
OMB  Library.  . 

Retrievability:  Records  are  arranged  alphabetically  by  last  name 
of  borrower,  by  title  of  item  borrowed,  by  organization  to  which 
borrower  belongs,  and  by  order  of  input  into  the  system. 

Safeguards:  Access  to  records  is  under  constant  surveillance  by 
Head  of  Reference  and  Loan  Section  during  normal  working  hours. 
Secured  in  locked  room  after  work  hours. 

Retention  and  dkposal:  Records  are  retained  on  individual  library 
loans  only  until  the  item  is  returned  to  the  Library.  Reports  on  the 
status  of  loans  are  generated  daily;  current  and  preceding  day’s  re¬ 
ports  are  retained. 

System  manager(s)  and  address:  Librarian,  Office  of  Management 
and  Budget,  New  Executive  Office  Building,  726  Jackson  Place, 
N.W.,  Washington,  D.C.  20503. 

Notification  procedure:  Requests  to  be  notified  whether  or  not  the 
system  contains  a  record  pertaining  to  an  individual  should  be  ad¬ 
dressed  to  Assistant  to  the  Director  for  Administration,  Office  of 
Management  and  Budget,  Old  Executive  Office  Building,  17th  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20503.  (See  also 
Chapter  III,  Part  1302  of  Title  5,  Code  of  Federal  Regulations  (40 
F.R.  34165).) 

Reccg^d  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  obtained  from  individual  to 
whom  it  pertains  and  from  physical  examination  of  materials  bor- 
^wed. 

Systems  exempted  from  certain  provisions  of  the  act:  Not  applica¬ 
ble. 

OMB/BUIXiO/01 

System  name:  Payroll  and  Leave  Records 

Security  classification:  None 

System  location:  Office  of  Management  and  Budget,  New  Execu¬ 
tive  Office  Building,  726  Jackson  Place,  N.W.,  Washington,  D.C. 
20503. 

Categories  of  individuals  covered  by  the  system:  Former  and  cur¬ 
rent  employees  of  the  Office  of  Management  and  Budget,  the 
Domestic  Council,  and  the  Council  of  Economic  Advisers. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  individuals  name.  Social  Security  number, 
age,  sex,  marital  status,  appointment,  tenure,  employment  status, 
and  occupation  series.  These  records  also  contain  data  as  of  the 
year  to  date  and  the  most  recent  pay  period  with  regard  to  leave- 
earned,  used,  and  balances,  withholdings,  and  allotments  to  finan¬ 
cial  institutions. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  31  U.S.C. 
66a,  44  U.S.C.  3101,  3309. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  officers  and  employees  of  OMB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  ‘Retrievability’). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  filed  in  a  file  cabinet  in  the  Payroll  Office 
or  in  Federal  Records  Center  Boxes  in  the  OMB  Records  Depository. 

Retrievability:  Records  are  filed  in  chronological  order  by  calen¬ 
dar  year  and  by  name.  Access  is  limited  to  the  staff  of  the  Budget 
and  Management  Office  and  the  Records  Unit,  and  the  appropriate 
supervisory  officials,  the  Assistant  to  the  Director  for  Administra¬ 
tion,  the  Deputy  Director,  and  the  Director. 

Safeguards:  Only  Budget  and  Management  Office  staff  and  the 
Records  Unit  staff  have  access  on  a  regular  basis.  Both  the  Budget 


and  Management  Office  and  the  Records  Depository  are  locked 
during  nonworking  hours  and  under  visual  surveillance  during 
working  hours. 

Retention  and  disposal:  Temporary  records  subject  to  General 
Accounting  Office  audit  are  retained  until  completion  of  the  audit 
which  generally  occurs  every  2-4  years.  Permanent  records.  Com¬ 
prehensive  Listing  of  Employee  Master  File  (Form  TUS  4()4),  are 
retired  to  National  Archives  after  6  years. 

System  manager(s)  and  address:  Budget  and  Management  Officer, 
Office  of  Management  and  Budget,  New  Executive  Office  Build¬ 
ing,  726  Jackson  Place,  N.W.,  Washington,  D.C.  20503. 

Notification  procedure:  Requests  to  be  notified  whether  or  not  the 
system  contains  a  record  pertaining  to  an  individual  should  be  ad¬ 
dressed  to  Assistant  to  the  Director  for  Administration,  Office  of 
Management  and  Budget,  Old  Executive  Office  Building,  17th  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20503.  (See  also 
Chapter  III,  Part  1302  of  Title  5,  Code  of  Federal  Regulations  (40 
F.R.  34165).) 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  obtained  from  employees 
application  for  employment,  and  withholding  statements  prepared 
by  the  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  Not  applica¬ 
ble. 

OMB/BUDGO/03 
System  name:  Personnel  Summary 

Security  classification:  None 

System  location:  Budget  and  Management  Office,  Office  of 
Management  and  Budget,  New  Executive  Office  Building, 
Washington,  D.C.  20503. 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  of  the  Office  of  Management  and  Budget,  regardless  of 
their  type  of  appointment.  A  record  of  the  employment  as  of  the 
end  of  the  preceding  fiscal  year  is  also  maintained. 

Categories  of  records  in  the  system:  These  records  contain  the  fol¬ 
lowing  information  on  each  employee:  (a)  name,  (b)  date  of  birth, 
(c)  sex,  (d)  minority  status,  (e)  degree,  (f)  date  employee  entered  on 
duty  with  OMB  or  BOB,  (g)  type  of  appointment,  (h)  status  of  em¬ 
ployment,  (i)  division  and  branch  where  employed,  (j)  occupational 
classification,  (k)  professional  or  nonprofessional  identification,  (1) 
grade  and  step,  (m)  annual  salary,  (n)  daily  rate,  (o)  service  compu¬ 
tation  date,  (p)  date  of  last  promotion,  (q)  person  years  of  employ¬ 
ment,  and  (r)  occupation  code. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  44 
U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  officers  and  employees  of  OMB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  ‘Retrievability*). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,' 
and  disposing  of  records  io  the  system: 

Storage:  Record  is  maintained  on  a  computer  from  a  commercial 
time-sharing  firm  under  contract  with  OMB. 

Retrievability:  Access  from  the  computer  is  restricted  by  an  ac¬ 
cess  code  and  is  limited  to  two  employees  in  the  Budget  and 
Management  Office.  The  record,  which  is  updated  monthly  is  dis¬ 
tributed  to  the  Assistant  to  the  Director  for  Administration  and  the 
staffs  of  the  Budget  and  Management  Office  and  the  Personnel  Of¬ 
fice.  Upon  request  a  copy  is  made  available  to  OMB’s  Equal  Em¬ 
ployment  Opportunity  Officer  or  his/her  designee. 

Safeguards:  Access  and  distribution  is  limited  as  described  above. 
In  addition  the  terminals  by  which  access  can  be  obtained  are 
located  in  the  Budget  and  Management  Office  which  is  locked  dur¬ 
ing  nonworking  hours.  Copies  of  the  record  that  are  distributed  in- 
^  temally  as  specified  above  are  secured  in  a  locked  room  or  locked 
file  cabinet  during  nonworking  hours. 

Retention  and  disposal:  The  record  covering  the  most  recent  pay 
period  and  a  record  as  of  the  end  of  the  fiscal  year  are  maintained. 
Prior  copies  are  destroyed. 
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S^tcm  inanager(s)  and  address:  Budget  and  Management  Officer, 
Office  of  Management  and  Budget,  New  Executive  Office  Build¬ 
ing,  Washington,  D.C.  20503.  ~ 

Notification  procedure:  Requests  to  he  notified  whether  or  not  the 
system  contains  a  record  pertaining  to  an  individual  should  he  ad¬ 
dressed  to  Assistant  to  the  Director  for  Administration,  Office  of 
Management  and  Budget,  Old  Executive  Office  Building,  17th  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20503.  Must  pro¬ 
vide  building  pass  or  some  other  form  of  verification  that  the  in¬ 
dividual  is  current  or  former  employee  of  OMB.  (See  also  Chapter 
III,  Part  1302  of  Title  5,  Code  of  Federal  Regulations,  (40  F.R. 
34165).) 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  from  employees 
application  (SF  171)  and  subsequent  Notification  of  Personnel  Ac¬ 
tions  (SF  50). 

Systems  exempted  from  certain  provisions  of  the  act:  Not  applica¬ 
ble. 

OMB/LEGIS/01 

System  name:  Private  Relief  Legislation 

Security  classification:  Generally  none. 

System  location:  Legislative  Information  Center,  Office  of 
Management  and  Budget,  New  Executive  Office  Building,  726 
Jackson  Place,  N.W.,  Washington,  D.C.  20503. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  the  subject  of  proposed  or  enacted  private  relief  legislation. 

Categories  of  records  in  the  system:  The  information  contained  in 
these  records  consists  of  only  those  private  relief  bills  requiring  Of¬ 
fice  of  Management  and  Budget  review  as  specified  in  OMB  Circu¬ 
lar  No.  A-19,  Revised.  The  information  maintained  may  include  co¬ 
pies  of  a  draft  bill  proposed  by  an  agency  as  defined  in  the  Circu¬ 
lar,  copies  of  bills  introduced  in  the  Congress,  and,  if  applicable. 
Congressional  committee  reports,  agency  memorandums  and  let¬ 
ters,  OMB  memorandums  and  letters,  and  other  documents  as  may 
be  needed  in  connection  with  the  legislative  coordination  and 
clearance  process.  Certain  individual  records  may  also  contain  cor¬ 
respondence  from  and  to  the  individual  about  whom  the  informa¬ 
tion  is  maintained. 

Authority  for  maintenance  of  the  system:  Office  of  Management 
and  Budget  Circular  No.  A-19,  Revised  July  31,  1972. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  officers  and  employees  of  OMB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  ‘Retrievability*). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  stored  in  an  electronically  powered  ro¬ 
tary  file. 

Retrievability:  Information  is  retrieved  by  name  of  individual,  bill 
number,  or  private  law  number.  Access  is  limited  to  the  Director, 
Deputy  Director,  General  Counsel,  staff  of  the  Legislative 
Reference  Division,  OMB  program  analysts  and  their  supervisors. 

Safeguards:  Rotary  power  file  is  locked  during  nonworking  hours 
and  under  visual  surveillance  during  working  hours. 

Retention  and  disposal:  Permanent  records  are  maintained  on 
private  relief  bills  introduced  during  the  current  and  prior  two  ses¬ 
sions  of  Congress  and  then  transferred  to  the  National  Archives. 

System  manager(s)  and  address:  Supervisor,  Legislative  Informa¬ 
tion  Center,  Office  of  Management  and  Budget,  New  Executive 
Office  Building,  726  Jackson  Place,  N.W.,  Washington,  D.C.  20503. 

Notification  procedure:  Assistant  to  the  Director  for  Administra¬ 
tion,  Office  of  Management  and  Budget,  Old  Executive  Office 
Building,  17th  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20503.  (See  also  Chapter  III,  Part  1302  of  Title  5,  Code  of  Federal 
Regulations  (40  F.R.  34165).  State  name,  date  of  birth,  private  relief 
bill  number,  if  known,  or  the  approximate  date  the  bill  was  in¬ 
troduced  and  a  general  statement  of  the  relief  requested  or  granted. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  See  item  06. 


Systems  exempted  from  certain  provisions  of  the  act:  Not  appUca- 
blc. 

OMB/PERSL/01 

System  name:  Recruiting  and  Applicant  Records. 

Security  classification:  None 

System  location:  Personnel  Office,  Office  of  Management  and 
Budget,  New  Executive  Office  Building,  726  Jackson  Place,  N.W., 
Washington,  D.C.  20503. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  employment  consideration  or  otherwise  seeking  an  as¬ 
sociation  with  the  Office  of  Management  and  Budget;  individuals 
referred  for  consideration  by  a  variety  of  organizations  and  per¬ 
sons;  and  current  and  former  college  or  university  students  explor¬ 
ing  placement  opportunities  with  the  Office. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  education  and  training;  employment  history 
and  earnings;  appraisal  of  past  performance;  convictions  for  offen¬ 
ses  against  the  law;  results  of  written  tests;  appraisal  of  potential; 
honors,  awards,  or  fellowships;  military  service,  veterans 
preference,  birthplace;  birth  date;  social  security  number;  names  of 
relatives  who  are  employed  in  the  Federal  service;  legal  residence; 
and  home  address  of  persons  who  have  applied  for  employment 
with  the  Office  of  Management  and  Budget  or  have  been  referred 
for  employment  consideration  by  the  Office  of  Management  and 
Budget. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
3109,  3301,  3302,  3304,  3309,  3318,  3319,  and  Executive  Orders 
10577  and  11103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  officers  and  employees  of  OMB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  ‘Retrievability*). 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  on  cards, 
lists,  and  forms. 

Retrievability:  Records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure.  Applica¬ 
tions  are  located  in  metal  file  cabinets  in  a  secured  room. 

Retention  and  disposal:  The  records  are  maintained  in  the  Person¬ 
nel  Office  up  to  two  years  and  are  retired  to  the  Records  Section 
for  retention  for  three  additional  years  and  then  disposed  under  the 
GSA  general  records  schedule  1. 

System  manager(s)  and  address:  Personnel  Officer,  Office  of  . 
Management  and  Budget,  New  Executive  Office  Building,  726 
Jackson  Place,  N.W.,  Washington,  D.C.  20503. 

Notification  procedure:  Individuals  should  contact  the  Assistant  to 
the  Director  for  Administration,  Office  of  Management  and  Budget, 
Old  Executive  Office  Building,  17th  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20503.  (See  also  Chapter  III,  Part  1302  of 
Title  5  Code  of  Federal  Regulations  (40  F.R.  34165).)  The  request 
should  be  made  in  writing,  ^ving  full  name,  date  of  birth,  social 
security  number,  the  approximate  date  of  most  recent  application, 
or  when  and  where  contact  with  an  OMB  representative  was  most 
recently  made,  if  appropriate. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  or  she  supplied,  except  reports  from  medical 
personnel  on  physical  qualifications;  results  of  examination  which 
are  made  known  to  applicants  and  vouchers  supplied  by  references. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OMB/RECDS/01 

System  name:  Researcher  Request  File 

Security  classification:  None 
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SjTftcBi  locatkNi:  Office  of  Management  and  Budget,  New  Execu¬ 
tive  Office  Building,  726  Jackson  Place,  N.W.,  Washington,  D.C. 
20503. 

Categories  of  hdividoab  covered  by  the  system:  Persons  who  have 
requested  to  examine  official  records  or  reference  materials 
prepared  by  the  Bureau  of  the  Budget  or  the  Office  of  Management 
and  Budget. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  the  initial  letter  submitted  by  individuals  asking  to  examine 
the  official  agency  records,  including  a  statement  as  to  the  nature 
and  purposes  of  the  research,  their  present  occupation,  home 
an^or  place  of  employment.  Brief  desenptions  and  locations  of  the 
records  reviewed,  examined  and  copied  are  also  mi^tained  in  the 
file. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  Title  44, 
U.S.C.  3101-3103,  3105  ,  3106. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  officers  and  employees  of  0MB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  ‘Retrievability*). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders  and  on 
index  cards  located  in  the  OMB  Records  Depository. 

Retrievahility:  The  records  are  indexed  and  alphabetically  ar¬ 
ranged  by  names  of  individuals  and  cross-referenced  by  record  or 
research  subject.  Access  is  restricted  to  the  Assistant  to  the 
Director  for  Administration  and  the  Records  Unit. 

Safeguards:  Records  Depository  is  locked  during  nonworking 
hours  and  is  under  the  visual  surveillance  of  Records  Unit  staff 
during  working  hours. 

Retention  and  disposal:  Files  are  retained  for  a  period  of  eight 
years  and  then  destroyed. 

System  managerfs)  and  address:  Records  Officer,  Office  of 
Management  and  Budget,  726  Jackson  Place,  Washington,  D.C. 
20503. 

Notification  procedure:  Requests  to  be  notified  whether  or  not  the 
system  contains  a  record  pertaining  to  an  individual  should  be  ad¬ 
dressed  to  Assistant  to  the  Director  for  Administration,  Office  of 
Management  and  Budget,  Old  Executive  Office  Building,  17th  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20503.  See  also 
Chapter  III,  Part  1302  of  Title  5,  Code  of  Federal  Regulations  (40 
F.R.  34165). 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Personal  information  is  received  only 
from  the  individual.  No  additional  data  concerning  the  individual  is 
added  to  the  file. 

Systems  exempted  from  certain  provisions  of  the  act:  Not  applica¬ 
ble. 

OMB/ADSER/01 
System  name:  Staff  Directory  Card 

Security  classification:  None. 

System  location:  Administrative  Services,  Office  of  Management 
and  Budget,  New  Executive  Office  Building,  726  Jackson  Place, 
N.W.,  Washington,  D.C.  20503. 

Categories  of  individuals  covered  by  the  system:  Current  OMB  em¬ 
ployees. 

Categories  of  records  fas  the  system:  This  system  of  records  con¬ 
tains  i^ormation  on  each  employee  consisting  of  name,  address, 
person  to  notify  in  .an  emergency,  home  address,  residence 
telephone  number,  office  room  number.  Division  or  unit  symbol, 
and  office  telephone  extension. 

Authority  for  mainteaaacc  of  the  system:  5  U.S.C.  301,  44  U.S.C. 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  officers  and  employees  of  OMB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  ‘Retrievahility*). 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Forms  are  maintained  in  a  metal  file  cabinet  specially 
adapted  for  directory  cards. 

Rctrievabil^:  Records  are  filed  in  alphabetical  order.  Access  to 
the  record  is  restricted  to  Administrative  Services  Office  and 
Budget  and  Management  Office  employees.  In  emergency  situa¬ 
tions,  the  records  may  be  accessed  by  the  employee’s  supervisor. 

Safeguards:  The  Administrative  Services  Office  is  locked  during 
nonoffice  hours. 

Retention  and  disposai:  Record  is  destroyed  when  employee  ter¬ 
minates  employment  with  OMB. 

System  managerfs)  and  address:  Administrative  Services  Officer, 
Office  of  Management  and  Budget,  New  Executive  Office  Build¬ 
ing,  726  Jackson  Place,  N.W.,  Washington,  D.C.  20503. 

Notification  procedure:  Assistant  to  the  Director  for  Administra¬ 
tion,  Office  of  Management  and  Budget,  Old  Executive  Office 
Building,  17th  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20503.  See  also  Chapter  III,  Part  1302  of  Title  5,  Code  of  Federal 
Regulations  (40  F.R.  34165).  Supply  name  and  building  pass. 

Record  access  procedures:  Same  as  above. 

Contestfaig  record  procedures:  Same  as  above. 

Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  Not  applica¬ 
ble. 

OMB/ADSER/02 

System  name:  Staff  Parking  Application  File 

Security  classification:  None 

System  location:  Administrative  Services,  Office  of  Management 
and  Budget,  New  Executive  Office  Building,  726  Jackson  Place, 
N.W.,  Washington,  D.C.  20503. 

Categories  of  individnab  covered  by  the  system:  OMB  employees 
who  have  applied  for  parking  permits  during  the  previous  year  and 
individuals  employed  by  other  agencies  and  private  concerns  who 
are  riders  in  their  carpools. 

Categories  of  records  in  the  system:  The  system  contains 
completed  OMB  Forms  73  submitted  by  OMB  employees  who 
desire  a  parking  permit.  The  form  contains  the  following  informa¬ 
tion  on  person  making  the  application:  name,  GS  grade,  office  or 
divison,  room  number,  telephone  extension,  years  of  Federal  ser¬ 
vice,  home  address,  home  telephone  number,  zip  code,  make  of  car 
and  for  each  rider,  name,  home  address,  employer,  and  years  of 
Federal  service,  if  applicable.  " 

Author^  for  maintenance  of  the  system:  General  Services  Ad¬ 
ministration  Federal  Management  Circular  74-1,  Suppl.  2  dated 
November  15,  1974  and  Office  of  Management  and  Budget  Office 
Memorandum  No.  75-23. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  officers  and  employees  of  OMB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  ‘Retrievahility*). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Forms  are  maintained  in  a  three-ring  binder. 

Retrievahility:  Records  are  kept  in  numerical  order  by  parking 
permit  number  and  by  name.  Access  is  limited  to  the  Assistant  to 
the  Director  for  Administration,  staff  of  the  Administrative  Ser¬ 
vices  Office,  and  upon  request,  the  individual  to  which  the  infor¬ 
mation  pertains. 

Safeguards:  Administrative  Services  Office  is  locked  during  non¬ 
working  hours. 

Retention  and  disposal:  The  file  is  maintained  for  one  year  fol¬ 
lowing  the  close  of  the  parking  year  (March  1). 

System  manager(a)  and  address:  Administrative  Services  Officer, 
Office  of  Management  and  Budget,  New  Executive  Office  Build¬ 
ing,  726  Jackson  Place,  N.W.,  Washington,  D.C.  20503. 

Notification  procedure:  Assistant  to  the  Director  for  Administra¬ 
tion,  Office  of  Management  and  Budget,  Old  Executive  Office 
Building,  17th  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
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20S03.  (See  also  Chapter  III,  Part  1302  of  Title  S  Code  of  Federal 
Regulations  (40  F.R.  3416S).) 

Record  access  procednres:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  sonrce  categories:  Information  contained  in  the  system 
was  obtained  from  the  individual  to  whom  record  pertains. 

Systems  exempted  from  certain  provisions  of  the  act:  Not  applica¬ 
ble. 

OMB/BUDCiO/02 
System  name:  Staff  Travel  Records 

Security  classification:  None. 

System  location:  Office  of  Management  and  Budget,  New  Execu¬ 
tive  Office  Building,  726  Jackson  Place,  N.W.,  Washington,  D.C. 
20503. 

Categories  of  individuals  covered  by  the  system:  Employees 
(current  and  former)  of  the  Office  of  Management  and  Budget,  the 
Domestic  Council,  and  the  Council  of  Economic  Advisers  re¬ 
gardless  of  type  of  appointment,  and  other  individuals,  who  have 
performed  travel  at  government  expense  on  official  business. 

Categorks  of  records  in  the  system:  These  records  contain  the  ap¬ 
proved  travel  authorization,  the  travel  vouchers  submitted  by  the 
individual,  memos  of  approval  for  special  conveyance  or  actual 
subsistence,  and  receipts  as  may  be  required  by  the  Federal  Travel 
Regulations  (FPMR  101-7). 

Authority  for  maintenance  of  the  system:  31  U.S.C.  66a,  44  U.S.C. 
3101,  3102,  3301,  3309,  and  General  Accounting  Office  Policy  and 
Procedures  Manual  for  Guidance  of  Federal  Agencies,  Title  8, 
Chapter  2,  Sections  4  and  S. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rin  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  officers  and  employees  of  0MB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  ‘Retrievability‘). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retafaiing, 
and  disposing  of  records  in  the  system: 

Storage:  Current  records  are  maintained  in  folders  in  metal  file 
cabinets.  Noncurrent  records  are  filed  in  Federal  Records  Center 
Boxes  in  the  OMB  Records  Depository. 

Retrievabilhy:  Records  are  alphabetically  arranged  by  name  ac¬ 
cording  to  fiscal  year.  Access  to  the  records  described  herein  is 
restricted  to  staff  of  the  Budget  and  Management  Office,  the  ap¬ 
propriate  supervisory  officials,  the  Assistant  to  the  Director  for  Ad¬ 
ministration,  the  General  Counsel,  or  his  designee,  the  Deputy 
Director,  Director,  Executive  Director,  Domestic  Council,  and 
Chairman,  Council  of  Economic  Advisers. 

Safeguards:  Only  Budget  and  Management  Office  staff  and  the 
Records  Unit  staff  have  access  on  a  regular  basis.  Both  the  Budget 
and  Management  Office  and  the  Records  Depositoi^  are  locked 
during  nonworking  hours  and  under  visual  surveillance  during 
working  hours. 

Retention  and  disposal:  Current  records  are  maintained  in  the 
Budget  and  Management  Office  until  they  have  been  audited  by  the 
General  Accounting  Office.  Noncurrent  records  are  maintained  by 
the  Records  Unit  for  6  years  following  which  time  they  are 
disposed  of  in  accordance  with  the  Records  Disposition  Schedules 
established  by  the  General  Services  Administration  General 
Schedule  No.  9. 

System  managcr(s)  and  address:  Budget  and  Management  Officer, 
Office  of  Management  and  Budget,  New  Executive  Office  Build¬ 
ing,  726  Jackson  Place,  N.W.,  Washington,  D.C.  20503. 

Notification  procedure:  Requests  to  be  notified  whether  or  not  the 
system  contains  a  record  pertaining  to  an  individual  should  be  ad¬ 
dressed  to  Assistant  to  the  Director  for  Administration,  Office  of 
Management  and  Budget,  Old  Executive  Office  Building,  Washing¬ 


ton,  D.C.  20503.  (See  also  Chapter  III,  Part  1302  of  Title  5,  Code  of 
Federal  Regulations,  (40  F.R.  34165).) 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Content  of  records  is  obtained  from  the 
individual  to  whom  the  information  pertains.  Additional  information 
may  be  added  by  the  Budget  and  Management  Office  staff  as  a 
result  of  an  internal  audit. 

Systems  exempted  from  certain  provisions  of  the  act:  Not  applica¬ 
ble. 

OMB/CAVAD/01 

System  name:  Veterans  Education  and  Training  Load  Model 

Security  classification:  None 

System  location:  Office  of  Management  and  Budget  Computer 
Center,  New  Executive  Office  Building,  726  Jackson  Place,  N.W., 
Washington,  D.C.  20503. 

Categories  of  individuals  covered  by  the  system:  Veterans  and 
other  eligibles  using  VA  GI  Bill  education  ben^its. 

Categories  of  records  in  the  aystem:  These  records  contain 
beneficiary  name,  address,  identification  number,  as  well  as  the 
name  and  address  of  the  training  institution,  type  of  training, 
amount  of  training,  and  number  of  dependents,  date  of  separation 
from  the  armed  forces,  remaining  eligibility,  remaining  entitlement, » 
and  other  accounting  data. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act,  1921  (31  U.S.C.  1-24) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual  and  to  officers  and  employees  of  OMB  in 
connection  with  the  performance  of  their  official  duties  for  the 
agency  (See  ‘Retrievability*). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  on  magnetic  tape,  provided  by  the 
VA,  and  when  not  being  used  on  the  computer  for  the  extract  run, 
are  in  a  tape  storage  area. 

Retrievability:  Records  are  arranged  in  numerical  sequence  by 
identification  number,  usually  Social  Security  number. 

Safeguards:  Data  is  on  tape,  therefore  there  is  no  direct  access. 
The  tapes  are  locked  in  the  computer  room  when  not  actually  being 
used  by  the  machine  and  are  accessible  only  to  one  computer  job. 
The  tapes  are  removed  from  NEOB  back  to  VA  when  the  job  is 
completed. 

Retention  and  disposal:  Upon  completion  of  the  extract  run,  the 
tapes  are  returned  to  the  VA. 

System  manager(s)  and  address:  Veterans  Unit,  CVA  Division, 
Office  of  Management  and  Budget,  New  Executive  Office  Build¬ 
ing,  726  Jackson  Place,  N.W.,  Washington,  D.C.  20503. 

Notification  procedure:  Since  this  file  is  only  a  duplicate  of  the 
VA  Master  Education  File,  no  changes  can  be  made  at  this  site 
which  will  affect  the  utility  of  any  of  the  records.  For  notification 
of  whether  the  system  contains  data  on  a  particular  individual, 
inquiry  should  be  made  to  the  Assistant  to  the  Director  for  Ad¬ 
ministration,  Office  of  Management  and  Budget,  Old  Executive  Of¬ 
fice  Building,  17th  &  Pennsylvania  Avenue,  N.W.,  Washington, 
D.C.  20503.  (See  also  Chapter  III,  Part  1302  of  Title  5,  Code  of 
Federal  Regulations  (40  F.R.  34165).) 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  obtained  from  individual 
applicant  for  traininl,  the  training  institution,  and  the  appropriate 
branch  of  the  armed  services. 

Systems  exempted  from  certain  provisions  of  the  act:  Not  applica¬ 
ble. 
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